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AMSER COMMITTEE JOB DESCRIPTIONS

(updated June 2010)

COMMITTEES
All AMSER members are highly encouraged to volunteer to participate on committees and at members meeting to ensure that the Alliance represents the needs of the membership.  AMSER members with any interest in committee participation are encouraged to contact the AMSER president who can direct appropriate contact. 
NOTE: ALL COMMITTEE CHAIRS ARE PART OF THE EXECTIVE COMMITTEE AND AS SUCH, DUTIES INCLUDE:
· Attend AMSER executive committee, planning committee and members’ meetings at AUR annual meeting

· Assist in decision making processes for AMSER.  

· Attend AMSER meeting at RSNA in person or by teleconference

· Present updates of committee activities at AUR and RSNA AMSER board meetings

Education and AMSER shared resources
Duration: (C) 3 years; renewal 1-2x, members: indefinite

Members: Chair, Ad Hoc members

Duties  

· Aid in development of AMSER shared resources including 
· Update and maintain the AMSER national medical student curriculum
· Evaluation of trainee posters and electronic presentations at AUR meeting
Qualifications: AMSER member
Election/selection:  The President will select the Committee Chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee Chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both Chair and committee members. 
Electronic communications & Resources
Duration: (C) 3 years; renewal 1-2x, members: indefinite

Members: Chair, Ad Hoc members
Duties:

· Maintenance and support of the AMSER website at AUR.org

· Adjunct support of joint AMSER electronic projects for web-publishing

· Present updates at AUR and RSNA AMSER board meetings
Qualifications: AMSER member

Election/selection:  The President will select the Committee Chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee Chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both Chair and committee members. 
Membership
Duration: (C) 3 years; renewal 1-2x, members: indefinite

Members: Chair, Ad Hoc members

Duties
· Planning ongoing mailings & activities for membership solicitation

· Maintenance of membership list
Qualifications: AMSER member

Election/selection:  The President will select the Committee Chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both Chair and committee members. 
Finance 
Chair: the secretary/treasurer
Duration: (C) 3 years; members: indefinite

Members: Chair, Ad Hoc members

Duties:  
· Direction of search for outside funding sources
· Give finance report at AMSER board meeting at AUR and RSNA

Qualifications: AMSER member, secretary/treasurer
Election/selection:  The President will select the Committee Chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both Chair and committee members. 
Rules
Duration: (C) 3 years; renewal 1-2x, members: indefinite

Members: Chair, Ad Hoc members

Duties

· Maintenance and update of AMSER rules and bylaws
Qualifications: AMSER member

Election/selection:  The President will select the Committee chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both Chair and committee members. 
Program Planning
Duration: 1 year
Members: AMSER President and President elect
Duties:

· Design upcoming AMSER programs
· Schedule and communicate with all speakers and AUR program planners
· Chair the AUR Program Planning Meeting

· Work with APDR and ACER program planners
Qualifications: AMSER Vice President
Election/selection:  The President will select the Committee chair, offered by the Nominating Committee, subject to the approval of the Executive Committee and the authorization of the membership at the annual meeting.  Committee members will be selected by the Committee Chair, subject to the approval of the Executive Committee and to the authorization of the membership.
Time commitment:  Committee chair will attend AMSER Executive Committee meeting at AUR meeting and at RSNA meeting (in person or by teleconference). Chair and committee will communicate throughout the year to attend to committee business. Attendance at AMSER members’ meeting at AUR meeting is strongly encouraged for both chair and committee members. 
Nominating Committee
Duration: 1 year
Members: current and last two president emeriti
Duties:
· prepare slate of interested and eligible candidates for open AMSER positions 
Qualifications: Last three President Emeriti
Election/selection: see qualifications
Time commitment: as needed with communication throughout the year to prepare a slate of candidates to open positions for presentation annually
